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MNOJIMTUKA
00paBoTKH MepcoOHANBLHBIX JaHHBIX MAOY «lllkoaa Ne 3»

1. O61He moJI0KeHHst

1.1. HacTosimast moauTHKa 06paGoTKH nepcoHanbHbIX JaHHeIX MAOY «lllkona
Ne3y (manee — [MonuTHka) onpeaesseT uean 06padboTku NepCOHaNbHBIX JaHHBIX,
KaTeropyH U rnepeveHb 00pabaTbIBaEMBbIX MEPCOHANBHBIX JAaHHBIX, KATETOPHH
CyOBEKTOB, NIEPCOHATBHBIE JAHHBIE KOTOPBIX 06pabaThBatoTCs, COCOOBI, CPOKH HX
006pabOTKH U XpaHEHHs, MOPSI0K YHHUTOKEHHS NEPCOHATBHBIX JaHHBIX MPU
NOCTH/KEHHH L/ uX 00pabOTKH HIIH TIPH HACTYTUIEHHH MHBIX 3aKOHHBIX
ocHoBauuit B MAOY «lllkona Ne3» (nanee — Llkona).

1.2. JlokanbHble HOPMATHBHBIE AKThI M HHBIE JIOKYMEHTBI, PErIAMEHTHPYIOIIHE
06paBoTKy MepcoHaIbHBIX JaHHBIX B ILIKOnE, pa3spabaThiBaioTCs ¢ yHETOM
nonoxenui [Nonuruxu.

1.3. leiicTue IT0JUTHKH pacrpoCTpaHsAETCs Ha MEPCOHANBHBIC TaHHbBIE, KOTOPBIC
[lIkona o6pabaThiBaeT ¢ HCTIOMb30BaHUEM H €3 HCIIONB30BAHUS CPEICTB
aBTOMAaTH3aIMH.

1.4. B ITonuTHKE UCTIONB3YIOTCS CIIEYIOLIHE MOHATHS:

. TepCoHaNbHbIE JAHHBIE — TI06as HH(OPMALHS, OTHOCAIIAACA TIPAMO HIIK
KOCBEHHO K OMpe/Ie/ieHHOMY HIIH OnpeiesieMoMy (usinueckoMy uity (CyObekty
MepPCOHATBHBIX JIaHHBIX);

. TepCOHAbHbIE JaHHbIE, PA3PEIICHHBIE CYOBEKTOM MEPCOHANBHBIX AAHHBIX
TS PACIPOCTPAHEHHS, — IEPCOHANBHBIE TaHHBIE, I0CTYI HEOrPAHUIEHHOTO Kpyra
JTIL K KOTOPBIM TIPEOCTABIICH CyOBEKTOM NEPCOHANBHBIX IAHHBIX MyTEM JauH
cornacus Ha 06paboTKy MEPCOHATBHBIX JAHHBIX, PA3PELIEHHBIX CYOBEKTOM
TepCOHANBHBIX JAHHBIX JUIA PACTIPOCTPAHEHHS B MOPA/IKE,
npeaycMotpenHoM desiepalibHbIM 3aKkoHOM 0T 27.07.2006 Ne 152-®3 (nanee —
3aKoH);

. OrepaTop MepcoHaIbHBIX JaHHBIX (onepaTop) — LKosa — JopHAH1ECKOe JIHIIO,
CAMOCTOSTETBHO HIH COBMECTHO C APYTHMH JIHLAMH OPTaHU3YIOLIee U (i)
ocyIecTBIsOlIEe 00paGOTKY MEPCOHAIBHBIX JAHHBIX, ONPEALIISIOIEe LLIH
06pabOTKH MePCOHANBHBIX JAHHBIX, COCTAB MEPCOHATBHBIX TAHHBIX, MOATEKAILHX
0GpaGoTke, neicTBHs (OMepaLii), COBEPIIAEMbIE C NEPCOHATLHBIMH JaHHBIMH;
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MMOJUTHUKA
00padoTKu nmepcoHaIbLHbIX JaHHBIX MAQY «lllkosa Ne 3»

1. O01mue MoJI0KeHus

1.1. Hacrosimias monuTuka oOpabOTKM mepcoHaIbHBIX naHHBIX MAOY «lllkona
No3d»  (manmee — IlonmuThka) ompenenseT meau oOpaOOTKH TEPCOHAIBHBIX JTaHHBIX,
KaTeropud W TIepeueHb 00padaThiBacMbIX IEPCOHATIBHBIX JaHHBIX, KaTCTOPUH
CyOBEKTOB, NIEPCOHAIBHBIC JIaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKU UX
00pabOTKM ¥ XpaHCHUs, MOPSAIOK YHUYTOXKEHHS MEPCOHAIBHBIX IaHHBIX MPH
JNOCTIDKCHUM IeJed HuX OO0pabOTKM WJIM TpPU HACTYIUICHMM WHBIX 3aKOHHBIX
ocHoBanuit B MAOY «Illkona Ne3» (manee — [lIko:ma).

1.2. JlokanpHple HOPMAaTHBHBIE AKThl M WHBIE JOKYMEHTBI, pErjIaMEHTUPYIOLIUE
00paboTKky mnepcoHalbHbIX JaHHBIX B Illkorne, pa3pabaTbIBalOTCA C Y4YETOM
nonoxxeuui Ilomutukn.

1.3. NeiictBue [lomuTuku pacmpocCTpaHsSeTCs HA MEPCOHANbHBIE JAaHHBIE, KOTOPHIC
lkona oOpabaTeiBa€T C HCMOONB30BAaHHMEM H 0€3 UCHOJIb30BaHUS CPENICTB
aBTOMATHU3AIIH.

1.4. B IlonuThke UCIONB3YIOTCA CIEAYIOUIUE TTOHATHUA:

NepCOHANIbHbIE JaHHBlE — Jt00ass MHQpOpMAalMs, OTHOCSIIAsCS HPSIMO WIH
KOCBEHHO K OIpEeJIeIeHHOMY WM OonpezensieMoMy (pu3ndeckoMy JHiy (CyOBbeKTy
MEePCOHATILHBIX JAHHBIX);

NEepCOHANIbHBIE JaHHbIE, Pa3pelleHHble CYOBEKTOM MEepPCOHANbHBIX JaHHBIX
JUI paclpOCTPaHEHHUs], — IEPCOHAJIBHBIE JAHHBIE, IOCTYIl HEOTPAaHUYEHHOIO Kpyra
JMI K KOTOPHIM TPENOCTaBICH CyObEKTOM MNEPCOHANBHBIX JAHHBIX MyTEM Jauu
coriacusi Ha 0OpaOOTKYy IEpPCOHAIBHBIX MAHHBIX, PAa3pPEIICHHBIX CYObEKTOM
NePCOHAIBHBIX JTAHHBIX ULt pacnpocTpaHEeHHUs B HOPSAJIKE,



npenycMoTpeHHoOM DenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-@3 (nmanee —
3aKoH);

oIepaTop NEPCOHANIBHBIX AaHHBIX (onepaTop) — [llkona — ropuanyeckoe auuo,
CaMOCTOSITEJIBHO WJIM COBMECTHO C JPYTMMHU JIMLAMHU OpraHusymooliee U (Uin)
OCyIIeCTBIIsIfOIIEe 00pabOTKY MEPCOHANBHBIX JAaHHBIX, OIPEACISIOmee IeH
00pabOTKH MEePCOHANBHBIX JAHHBIX, COCTaB MEPCOHATBHBIX JAHHBIX, TOIISKAIIIX
00paboTke, neicTBHs (ONepaluu), COBEpIIaeMbIe ¢ TIEPCOHATBHBIMU JaHHBIMU;

00paboTKa TEepCOHANBHBIX JAHHBIX — JelcTBHE  (omepamus)  WIU
COBOKYIIHOCTh ~ JICHCTBUU  (omepaiuii) ¢ TEepCOHAIbHBIMH  JaHHBIMH  C
WCTIOJIb30BAaHMEM M 0€3 HCIIOJIb30BaHMs CPEACTB aBTOMATH3AIMK, BKIIOUYas cOOp,
3alnCh, CHCTEMATH3alHI0, HAKOIUICHHWE, XpaHeHHWe, yTOYHEHHE (OOHOBIICHUE,
W3MEHEHHE), W3BJICYCHUE, WCIIOJNB30BaHMWEe, TIepenady  (pacrpocTpaHeHHeE,
MpEeAOCTaBJICHUE,  JIOCTYI), o0Oe3nuuuBaHue,  OJIOKMPOBAHMUE,  yHaJeHUe,
YHUUYTOXCHHE;

aBTOMaTU3UpOBaHHAs o0O0pa0OoTKa NEpCOHANBHBIX JaHHBIX — 0O0paboTka
MEPCOHAIBHBIX JAHHBIX C TOMOIIBIO CPECTB BEIYMCIUTEFHON TEXHHUKH;

pacrpocTpaHeHHe TEePCOHANBHBIX TaHHBIX — JEHCTBHS, HaIpaBJICHHBIC Ha
pacKphITHE TIEPCOHANBHBIX TaHHBIX HEOTIPEIEIIEHHOMY KpYT'y JIAIL;

MPEAOCTABIICHUE IEPCOHAIBHBIX JaHHBIX — JIEHCTBHS, HAIIpaBJICHHBIE Ha
PACKpBITHE MEPCOHAIBHBIX JAHHBIX OIPEACICHHOMY JIMIY WU OIPEIACICHHOMY
Kpyry Jun,

OIOKMpPOBAaHHME TNEPCOHAIBHBIX JaHHBIX — BPEMEHHOE IpeKpalleHue

00pabOTKM TIEPCOHANIBHBIX JIAaHHBIX (32 MCKIIOYEHHUEM CIIydaeB, €clii 00paboTka
Heo0X0AMMa JIJIsl YTOYHEHUS! IEPCOHATBHBIX JTAHHBIX ),

YHUYTOXKCHHUE TEePCOHATBHBIX JaHHBIX — ICUCTBUS, B PE3yJbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXKHBIM BOCCTAHOBHTH COJICPYKAHHE NMEPCOHATBHBIX JaHHBIX B
MHPOPMAITMOHHON CHCTEME TMEPCOHAIBHBIX JaHHBIX W (WIM) B pe3ybTaTe
KOTOPBIX YHUYTO)KAIOTCSI MaTepHaIbHbIE HOCHTENN NIEPCOHATBHBIX TaHHBIX;

00e3TMYNBaHKUE MEPCOHAIBHBIX JaHHBIX — JCUCTBUS, B PE3YIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM 0O€3 HCIIOJIb30BaHUS JIOTIOJIHUTEILHOW WH(POPMALIUU
OTIPENICIUTh TPUHAIC)KHOCTh TIEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHAIBHBIX JaHHBIX;

WHPOpMAIIMOHHAS CHCTEMa IEPCOHAIBHBIX JaHHBIX — COBOKYITHOCTB
coJiepKamuxcsi B 0azax JaHHBIX MEPCOHANBHBIX JaHHBIX U 00SCIICYMBAIOIINX HX
00paboTKy HH(GOPMAITIOHHBIX TEXHOJOTHIH U TEXHHYECKHX CPEJICTB;

TpaHCTpaHWYHAs ~ Tepefada  IEePCOHAJBHBIX  JaHHBIX —  [epegada
MEPCOHANBHBIX JaHHBIX HAa TEPPUTOPUI0 HHOCTPAHHOTO TOCYIApCTBa OpraHy
BJIACTU HMHOCTPAHHOTO TOCYAapCTBa, HMHOCTPAHHOMY (DU3HUECKOMY JIMILY WIIN
WHOCTPAHHOMY FOPHINYECKOMY JIHILY.

1.5. lIkoJia kak oreparop MePCOHAIBHBIX TaHHBIX 00s3aHa:

1.5.1. CO6JHOI[8.TB KOH(i)I/I,I[eHLII/IaJ'IBHOCTL INEPCOHAJIBHBIX JAaHHBIX, 4 HMCHHO HC
pacnpocCTpaHAaATh MEPCOHAJIBHBIC NAHHBIC W HE NEpCAaBaTb HUX TPETbUM JIMLAM oe3
corjacus Cy6’LeKTa NEPCOHAJIBHBIX JAHHBIX WA €TI0 3daKOHHOT'O ITPEACTABUTEIIA, CCIN
HHOC HC MPEAYCMOTPECHO 3aKOHOAATCIILCTBOM.

1.5.2.  OOecneunth CcyObeKTaM MEPCOHAJIBHBIX  JAHHBIX, MX  3aKOHHBIM
MPEJCTaBUTENIIM BO3MOKHOCTh O3HAKOMIJIEHHUS C JIOKyMEHTaMH W MaTepuallaMH,
COJepXKAIllUMM UX TEPCOHANbHBIE JaHHbIE, €CIIM HMHOE He MPeryCMOTPEHO
3aKOHOJIaTEIILCTBOM.
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1.5.3.  Pa3psAcHAT, CyObEeKTaM  IEPCOHANBHBIX  JAHHBIX, MX 3aKOHHBIM
MPEJCTaBUTENISIM FOPUIMYECKHE TIOCIECTBUA OTKa3a IMPEJOCTAaBUTh EPCOHAIbHBIC
JIaHHBIE.

1.5.4. bnokupoBaTh WIHM YAAJISATh HENPABOMEPHO oOpabaThIBacMble, HETOUHBIC
IIepCOHAJIbHbIE JAHHBIE TUO0 00ECIEUNTh UX OJIOKUPOBAHUE UIIH YAaJICHHE.

1.5.5. Tlpekpatuth 00paOOTKY M YHHYTOXHTH WJIH OOE3IUYUTH MEPCOHAIbHBIC
JNaHHble JHMO00 00ecrneyuTh MpeKpalleHue OoO0pabOTKM M YHHUYTOXXEHHE WM
00e31MYnBaHNe IEPCOHATBHBIX TAaHHBIX MIPH JOCTHKEHUH LENTN UX 00pabOTKH.

1.5.6. Ilpekpatutb 00paOOTKY TEPCOHAIBHBIX JAHHBIX WJIH OOECIEUUTH
MpeKpaleHue 00pabOTKH TMEPCOHATBHBIX JaHHBIX B Clydae OT3bIBa CYyOBEKTOM
MEPCOHATBHBIX JAHHBIX COTJIACHS Ha 00pabdOTKYy €ro NMepCOHAIBHBIX JaHHBIX, €CIIU
WHOE HE MPETYCMOTPEHO JOTOBOPOM, CTOPOHOW KOTOPOTO, BHITOAOTPHOOpETaTEIeM
WIM TIOPYYHUTETIEM IO KOTOPOMY SIBIISIETCS CYOBEKT IMEPCOHAIBHBIX IAHHBIX, WU
WHBIM coTJiareHneM Mexay LIkomoi u cyOheKTOM MepCOHATBHBIX TAHHBIX.

1.5.7. IlpuaumMare Mepwl, HEOOXOIWMBIE | JOCTAaTOYHBIC JUIsI OOECTICUCHHS
BBITIOJTHEHUST ~ OOSI3aHHOCTEW,  MPETyCMOTPEHHBIX 3aKOHOM U TPUHATHIMH B
COOTBETCTBUHU C HUIM HOPMATUBHBIMH MPABOBBIMH aKTaMH.

1.6. llIxona BOpase:

1.6.1. CamocToATEeN,HO OMpPENesATh COCTaB W TEPEUeHb Mep, HEOOXOJUMBIX H
JOCTaTOYHBIX IS obecrnieueHus BBITIOJTHEHUSI 00s13aHHOCTEH,
MPEeyCMOTPEHHBIX 3aKOHOM U MPHUHSITHIMU B COOTBETCTBUU C HUM HOPMATUBHBIMU
MPaBOBBIMU aKTaMH, €CJIM MHOE HE TPEeJyCMOTPEHO 3aKOHOJATEIhCTBOM O
MEePCOHATBbHBIX JAHHBIX.

1.6.2. Vcnonb3oBaTh EpPCOHATBHBIC JTaHHBIC CYyOBEKTOB MEPCOHABHBIX TaHHBIX 0€3
UX COTJIacusl B CIIydasix, IPEAyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.3. IlpenocraBisaTh mHepcOHANbHBIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX JAaHHBIX
TPETHHUM JIUIAM B CIIy4asiX, IPEAyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.4. Tlopyuutrb 00pabOTKYy MEPCOHANBHBIX AAHHBIX APYroMy JIMIYy C COTJacHs
CyObeKTa IMEepPCOHATBHBIX JIAHHBIX, €CIM WHOE HE MPEeAYCMOTpPEeHO (deaepatbHbIM
3aKOHOM, Ha OCHOBaHMHM 3aKJIOYaeMOro C J3TUM JIHMIOM JjoroBopa. Jluro,
ocylecTBistoniee 00pabOTKy MEPCOHANBHBIX MAAaHHBIX MO mopydeHuto Ilkonsi,
00s3aHO CcOOMIOATh MPUHLMUIBI M TpaBujia OOpaOOTKH MEPCOHAIBHBIX ITaHHBIX,
Mpe1yCMOTPEHHbIE 3aKOHOM,  COOMI0IaTh  KOH(MUICHIMAIBLHOCTh IMEPCOHATBHBIX
JaHHBIX, TPUHUMATh HEOOXOJWMBIE MeEphbl, HaIpaBlIeHHbIE Ha obecrevyeHue
BBITIOJIHEHUS 00S3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPHICHHOJICTHUC YYalIUCCA, POAUTEIIN HCECOBCPHICHHOJICTHUX
yJaluuxcsda, HHbBIC CY6T>CKTBI MNEPCOHAJIBHBIX  JAHHBIX (L[anee - CY6T>CKTBI
NEPCOHAJIBHBIX I[aHHLIX) 00s13aHbI:

1.7.1. B ciiydasax, MpeAYCMOTPCHHBIX 3dKOHOAATCIILCTBOM, IMPECIAOCTABIIATH MIxoxne
AOCTOBCPHBIC IICPCOHATIBHBIC TAHHBIC.

1.7.2. Tlpm wu3MeHEHMH TEePCOHAIBHBIX JAHHBIX, OOHAPYKEHUH OLIMOOK WU
HETOYHOCTEW B HUX He3aMeUIuTeNbHO coobmiatk 00 3tom [lkoe.

1.8. CyOBeKThl NepCOHAIbHBIX JAHHBIX BIPaBE:
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1.8.1. Tlomydats wuH(pOpMAIMIO, Kacamoulylocs O0O0padOTKH CBOMX IEPCOHATBHBIX
JaHHbIX, KPOMC CIIy4acCB, KOI'1a TaKOM AOCTYII OI'paHUYCH q)eﬂepaHbeIMI/I 3aKOHaMU.

1.8.2. Tpe6oBats oT LlIK0IBI YTOYHHUTD NEPCOHANIBHBIE JaHHBIE, OJIOKUPOBATH MX WU
YHUYTOXHUTh, €CIU IMEPCOHAIBHBIC TaHHBIC SBISIOTCS HETOJIHBIMH, YCTapEBIIHUMH,
HETOYHBIMH, HE3aKOHHO TOJYYECHHBIMH WM HE SBISIOTCS HEOOXOJWMBIMU IS
3asIBJICHHOM 11e711 00padoTKH.

1.8.3. JlomoJIHUTh NEpCOHAIbHbIE JaHHbIE OLIECHOYHOIO XapakTepa 3asBICHHUEM,
BBIPAKAIOIUM COOCTBEHHYIO TOUKY 3PECHHS.

1.8.4. O6xanoBarhb aeiictBus win 6e3aericteue LIIKoabpl B yIOJHOMOYEHHOM OpraHe
T0 3aIUTe PaB CyObEKTOB MEPCOHAIBHBIX TAHHBIX MU B CY/IEOHOM TOPSIKE.

2. [IpaBoBbIe 0OCHOBaHUSI 00PA0GOTKH NEPCOHAIbHBIX JaAHHBIX

2.1. IlpaBoBbIMM OCHOBAaHHUSAMU OOpaOOTKM TNepcOoHaNbHBIX JAaHHbIX B Illkomne
SIBJIIIOTCSI YCTaB U HOPMAaTHBHBIEC MPABOBBIE aKThI, JJISi MCIIOJHEHUS KOTOPHIX U B
cooTBeTcTBUU ¢ KoTopbiMu [1Ikoa ocymiecTBisieT 00paboTKy MEPCOHAIbHBIX TaHHBIX,
B TOM YHCIJIE:

. TpynoBoit kKoJieKkc, MHBIE HOPMATUBHBIC MPABOBBIC AKTHI, COJEPKAIINE HOPMBI
TPYJIOBOTO TPaBa;

D BromxeTHBIN KOOEKC;

o HanoroBuIi koaeKc;

o I'paxkpaHCKMil KOZIEKC;

o CeMeHHBIN KOJIEKC;

. ®denepanpubiii 3ak0H 0T 29.12.2012 Ne 273-®3 «O6 o00pa3oBaHuU B

Poccuiickoit ®@enepaunin» W TPUHITHIE B COOTBETCTBUM C HUM HOPMATHBHBIC
MIPaBOBbBIE aKThI;

o COILIMAJIBHOE, TEHCMOHHOE M CTPAaxXOBOE 3aKOHOAATENbCTBO Poccuiickoi
denepanuu;
o 3aKOHOJATENLCTBO B chepe 0€e30I1aCHOCTH, B TOM YHCIE

AHTUTEPPOPUCTUYECKOM 3aIIUIICHHOCTH.
2.2. [IpaBoBBIMU OCHOBaHUAMHU OOpPaOOTKH MEpPCOHATBHBIX AaHHBIX B lllkome Taxxke
SIBJIIIOTCSI IOTOBOPBI € (PU3NUECKUMHU JIMIIAMHU, 3asBJICHUS (COTIacHs, JOBEPEHHOCTH)
yyaliuxcss M poauTeded (3aKOHHBIX MPEACTaBUTENECH) HECOBEPIICHHOIETHUX
y4aluXxcs, corinacus Ha 00paboTKy MepPCOHANbHBIX JAHHBIX.

3. Hean 00padboTKN NMEPCOHATBbHBIX JAHHBIX, X KATErOPUM U NepedeHb,
KATeropum cy0beKToB, IepCOHAIbHbIE JaHHbIE KOTOPBIX 00padaThIBAKOTCS,
€1oco0bl, CPOKHU UX 00PadOTKHU U XPAHEHUSI, NOPATOK YHUYTOKEHUS
NMepPCOHABHBIX JAHHBIX

1. Iesqs 00padoTKH: Opranu3anus 00pa3oBaTeJbLHOH JeATeJLHOCTH 110
o0pa3oBaTe/IbHBIM IPOrPaMMaM HAYAJIbHOI0 001ero, OCHOBHOI0 0011ero u
cpeaHero o0mero o0pa3oBaHus, J0NOJHUTEIbHBIM 001I€00PA30BaTEIbHBIM
NporpamMmam

KaTCPOpI/II/I HepCOHaHLHLIC JaHHBIC CHCI_II/IaJ'IBHLIC

JaHHBIX JaHHBIC
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[Tepeuenb . bamunms, uMms, CBenieHHst O COCTOSTHUU 3/I0POBbSI

TAHHBIX OTYECTBO;

. T10JI;

3 T'PaXKIAHCTBO;

. JaTta ¥ MECTO
POKIICHUS;

. n300pakeHue
(pororpadus, Bumeo);

. MaCTOPTHBIC TAHHEIE;

3 aJipec perucTpaIyy o
MECTY KUTEIIbCTBA;

. azpec (pakTUIeCKOro
MIPOYKUBAHUS;

3 KOHTaKTHBIC TAHHBIC;

. VHJIMBUTyJIbHBIN
HOMEp
HAJIOTOTUIATEIBIINKA;

. CTPaxoOBOW HOMEP
WHIUBUIYITBHOTO
mutneBoro cueta (CHUJIC);

3 cBenenus 00
yCIIEBAaEMOCTH

o0ydJaromnerocs u Ipyrue
CBEJIEHUs1, 00pa3yromuecs B
mporecce peann3anun
00pa3oBaTebHON
MPOTpaMMBI;

3 WHBIC TIEPCOHABHBIC
JIAHHBIE, TTPEIOCTABIISIEMbIC
(U3NYECKUMU JTUIIAMH,
HEOO0XOIUMBIC JIJIS
3aKITIOYCHUS U UCIIOJTHCHHUS
JIOTOBOPOB, HUCIIOJTHEHUS
HOPM 3aKOHO/IaTEIILCTBA B
cthepe oOpazoBaHMs

Kateropun OOyuaromniuecsi, UX POAUTENH (3aKOHHBIE TPEICTABUTEIN)
CyOBEKTOB
Cnoco0Obl ABTOMaTu3upoBaHHas 00paboTKa 1 0e3 Cpe/ICTB aBTOMATU3AIHH, B
00paboTku TOM YHCJIE:
. MOJTy9eHHE TIEPCOHATIBHBIX TAaHHBIX B YCTHOM M TUCbMEHHON
(opmMe HEeToCPECTBEHHO OT CyOBEKTOB NMEPCOHANBHBIX JITAHHBIX;
. BHECEHHS MIEPCOHANIBHBIX IAHHBIX B KYPHAJIbI, PEECTPhI U

I/IH(I)OpMaI_[I/IOHHHC CUCTEMbI U TOKYMCHTBI IIIkosI.

Cpoxu B Tedenue cpoka peanuzamnuu 00pa3oBaTeIbHON MPOTrPAMMBI
00paboTku




Cpoxu

B Tedenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOU Jell B

XpaHEHHUs 3aBUCHMOCTH OT THIIA JOKYMEHTA, B KOTOPOM COJEpKaTCs
IIEpCOHAJIbHBIC JaHHBIE

[Topsnox B cootBerctBuu ¢ [lopsiakom yHHUUTOKEHUS U 00€3TMUMBAHUS

YHUYTOXKEHHS | IEPCOHAIBHBIX JaHHBIX [IIKOJIBI B 3aBUCMMOCTH OT THUIIA HOCUTEIS

NEPCOHAIBbHBIX TaHHBIX

2. lleqb 00pa6oTKM: BbINOJIHEHUS (YHKUMA M MOJTHOMOYHIT padoToaaTesis B
TPYAOBbIX OTHOLIEHUSIX, B TOM YHCJe 00sI3aHHOCTeli 10 OXpaHe TPyaa

Kareropuu [TepconasibHbIE TaHHBIE Cneuunanbasie | bBuomerpudeckue
JTAHHBIX
MEePCOHAIbHBIE | IEPCOHATBHBIC
JTAHHBIE JTAHHBIE
[Tepeuenb hamuus, uMms, CseneHnus o N3o0paxenue Ha
JTAHHBIX OTYECTBO; COCTOSIHUH dboTo u
ToJI; 37I0POBBSA BHJICO3AIIHCH,
TpakJIaHCTBO; MOJTYYCHHBIX C
JlaTa ¥ MECTO Kamep
POXKICHUS; HaOJIFOIEHUS
n300pakeHNe
(boTorpadus);

MacIOPTHBIC TAHHBIC,

aZpec PErUCTPaILUH 110
MECTY JKUTEJIbCTBA,;

anpec (pakTHIECKOro
MIPOKUBAHUS;

KOHTAKTHBIC JIAHHbIC,

WHIUBU Ty aJIbHBIN
HOMED
HAJIOTOILIATEIIBIIMKA;

CTPaxoBOH HOMEP
UHAMBUIYabHOTO
nunesoro cyeta (CHUJIC);

cBeleHus 00
00pazoBaHuH,

KBTI (UKALINH,
npodeccroHanbHOM
IIOJITOTOBKE M MOBBIIICHUU
KBl (DUKAILINH;

CEMENHOE II0JIOKEHUE,
HaJu4ue JeTei,
POJICTBEHHBIE CBSI3H;

CBEJIEHUs O TPYAOBOM
JIEATEIIbHOCTH, B TOM YHUCJIS
HaJIH4re TOOIIPEHUH,




HarpaxaeHui u (1in)
JUCLUIUIMHAPHBIX
B3BICKAHU;

3 JTAaHHBIE O PETUCTPALIUU

Opaka;

3 CBEJICHUSI O BOMHCKOM

yuerTe;

. CBe/IeHUs 00

MHBAJIU/IHOCTH;

3 CBeZIeHUsI 00

yIep>KaHUU aTUMEHTOB;

3 CBEJICHUSI O JOXOJIE C
MIpeIbIAYILEro MecTa
paboTh;

3 MHBIE NIEPCOHAJIbHbIE
JTaHHbIE, TIPEJJOCTaBIsIEMbIE
pabOTHUKaMH B
COOTBETCTBUHU C
TpeOOBaHUSMU TPYJIOBOTO
3aKOHOJATEIhCTBA

Kareropun
CyOBEKTOB

PaGotHuky, kKaHIUIATHl HA paboTy (COMCKATENN)

Crioco6s1
00paboTKn

ABTOMaTH3MpOBaHHas 00paboTKa M 6€3 CPEJICTB aBTOMATH3alINH, B
TOM YHCIIE:

. MOJIy4Y€HHUE TIePCOHAIBHBIX JAHHBIX B YCTHOM U MUCbMEHHOM
(hopmMe HEMOCPEACTBEHHO OT CYObEKTOB MEPCOHATBLHBIX TaHHBIX;

3 BHECEHUS IEPCOHANIBHBIX JIAHHBIX B )KYpHaJIbl, PEECTPHI U
uH(GOPMAaIMOHHBIE CUCTEMBI U TOKyMeHThI L1IKkoib

Cpoku
00paboTKn

B teuenue cpoka neicTBUS TPYAOBOTO JOToBOpa. [ KaHAM1aTOB
— B TEYCHHUE CPOKA, HEOOXOUMOTO IJII PACCMOTPECHHS
KaHJIUJATyphl ¥ 3aKJIFOYCHUS TPYAOBOTO JIOTOBOpa

Cpoku
XpaHCHHS

B Teuenue CpOKa, YCTaHOBJICHHOT'O HOMGHKHaTypOﬁ OCII B
3aBUCHMOCTH OT TUIIa JOKYMECHTA, B KOTOPOM COACPIKATCA
ICPCOHAIIBHBIC JaHHBLIC, B TOM YUCJIC B COCTABC JIMYHbIX ACIT — 50
JCT

Iopsanox
YHUYTOKEHUS

B cooTtBeTcTBHU C HOpHI[KOM YHUUTOKCHUSA U 00e3TMUNBaAHUS
IEPCOHAIBHBIX TaHHBIX IIIxo7bI B 3aBUCUMOCTH OT THUIIA HOCUTEIISA
INEPCOHANIBHBIX TaHHBIX

3. Ieab 00padoTKH: peajn3anus rPakIaHCKO-NPABOBbIX 10r0BOPOB, CTOPOHOI,
BBITOlONIpHOOpeTaTe/ieM HJIH IoJiydaTrejieM KOTopbIx sBiasercs [llkomna

Kareropun

HepCOHaJ'ILHLIe JaHHBbIC




JaHHBIX

[lepeuenn (bamunus, UM, OTYECTBO;
TaHHBIX NacHOpPTHBIE JAHHBIE;
azipec perucrpauuu 1 (niam) (akTUYECKOro MpoKUBAHUS;
KOHTAKTHBIE JaHHBIC;
MHAMBUAYaJIbHbII HOMEpP HaJIOrOIJIaTebUINKA;
HOMEp PACUETHOI'O CUETA;
HOMep OAaHKOBCKOM KapThl;
VHBIE NIEPCOHAJIbHBIE JaHHBIE, IPEI0CTaBIsIEMbIE
(bu3MYECKUMU JHUIaMU, HEOOXOUMbIE IS 3aKJIIOUEHUS 1
WCIIOJIHEHUS JOTOBOPOB
Kareropun KoHTtparenTsl, mapTHepsl, CTOPOHBI JOTOBOpa
CyOBEKTOB
Crioco6s1 ABTOMaTH3upoBaHHast 00paboTKa 1 6€3 CpeCTB aBTOMATH3alllH, B
00paboTKH TOM YHCJIC:
MOJIy4Y€HUE TIePCOHAIBHBIX JAHHBIX B YCTHON M MHUCbMEHHOM
(hopmMe HEMOCPEACTBEHHO OT CYObEKTOB NMEPCOHATBHBIX TaHHBIX;
BHECEHHS MTEPCOHATBHBIX JaHHBIX B KYPHAIBI, pEECTPHI U
nH(OpPMaLMOHHBIE CUCTEMBI M TIOKyMeHTHI [1IKkoibI
Cpoku B teuenue cpoka, HEOOXOIUMOTO /17151 UCTIOJTHEHUS 3aKJIFOUEHHOTO
00paboTKn JIOTOBOpa
Cpoku B Teuyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOM /1] B
XpaHEHHs 3aBUCHUMOCTH OT THIa IOKyMEHTa, B KOTOPOM COJIEPIKATCS
NEPCOHANbHBIEC IaHHBIC
[opsinok B cootBerctBuu ¢ [lopsiakoM yHHUTOXKEHUS U 00E3TUUMBAHUS
YHUYTOXCHHS | IEPCOHAIbHBIX JaHHBIX LIIKOIBI B 3aBUCUMOCTH OT TUIIA HOCUTES

IEPCOHAIBHBIX JaHHBIX

4. lleanb 00padoTKu: o0ecniedyeHue 0€30MACHOCTH

Kareropun IlepcoHanbHbIEC aHHBIE

JAHHBIX

IIepeuyenn (bamunus, UM, OTYECTBO;

JAHHBIX NaCIIOPTHBIE JaHHBIE;
ajipec perucTpanuu u (Uiam) GakTUYeCKOro NpoKUBaHUS;
KOHTAaKTHBIE JaHHbBIE

Kareropun ITocerurenu LIkomel

CyOBEKTOB

CrnocoOsr ABTOMaTu3upoBaHHas 00paboTKa U 0e3 CpeACTB aBTOMAaTH3aIMH, B




00paboTku TOM YHCIIE:

3 MOJy4eHUE EPCOHANIBHBIX JAHHBIX B YCTHOW M MHUCbMEHHOM
(hopMe HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JTAHHBIX;
3 BHECEHHS TIEPCOHATBHBIX JAHHBIX B KYpPHAJIbI, PEECTPHI U

MH(POPMALMOHHBIE CUCTEMBI U TOKyMeHTHI [1IKoIBI

Cpoku B teuenne neprnoaa HaxoKACHU IOCETUTENS HA TEPPUTOPHUH
00paboTKn Iko:st

Cpoxu B Teuyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU A€l B
XpaHEeHUS 3aBUCHMOCTH OT TUIIA IOKYMEHTa, B KOTOPOM COJIEpP>KaTCst

TepcoOHANbHBIC JAHHBIE, B TOM Yuciie MUHUMYM 30 1HEel B
OTHOIIIEHUH 3aMKCeil KaMep BUICOHAOII0ICHUS

ITopsnox B cootBerctBuu ¢ [lopsiakom yHHUTOKEHUS U 00€3TUUMBAHUS
YHUYTOXKEHHS | IEPCOHABHBIX NaHHBIX [IIKOJBI B 3aBUCHMOCTH OT THUITA HOCUTENS
MIEPCOHANIBHBIX TAHHBIX

4. Yci0Bus 00pad0TKH NEPCOHAIBHBIX JAHHBIX

4.1. llIxoma ocymiecTBiseT cOOp, 3aMUCh, CUCTEMATH3alNI0, HAKOTUICHUE, XpaHCHHUE,
yTouHeHHe (OOHOBJEHHE, HW3MEHEHHE), W3BJICUYCHHUE, HCIIOIb30BaHUE, Iepeaady
(pactipocTpaHeHue, TMPEAOCTABICHHUE, JOCTYI), OOE3IWYMBaHHE, OJOKHUPOBAHHE,
ylajgeHue U  YHUYTOKEHHE TMEPCOHAIBHBIX JaHHBIX B  COOTBETCTBUU C
3aKOHOJATEILCTBOM O TEPCOHAIBHBIX JAHHBIX U JIOKAJIbHBIMH HOPMAaTHUBHBIMU
aktamu [lIkomer.

4.2. Bce mepconanpHble naHHble [llkona monydaeT OT CyOBbEKTa IMEepCOHATbHBIX
JAHHBIX, a B CIyYasiX, KOrJa CyObeKT NePCOHAIbHBIX IaHHBIX HECOBEPILIEHHOJIETHHIH,
— OT ero poauTeneil (3aKOHHBIX MPEeICTaBUTENECH).

4.3. Tlomyyenue o 00OpabOTKY MEPCOHATBHBIX JAHHBIX, PA3PEUICHHBIX CYOBEKTOM
MEpPCOHANBHBIX JaHHBIX Ui pachpoctpaHeHus, Illkoma  ocymiecTBisier ¢
cOOJI0OICHUEM 3aMpPEeTOB U YCIOBUH, IPETYCMOTPEHHBIX 3aKOHOM.

4.4. l1lkomna ob6pabaTeIBacT MepCOHAIbHBIC JAHHBIE:

0€e3 HCIOIb30BaHMS CPEACTB aBTOMATH3AIUY;

C  WCTHOJB30BAHHUEM  CpPEACTB  aBTOMAaTU3allMd B  IporpamMmmax u
UH(OPMALIMOHHBIX CHUCTEMAX: «CBHUCy, 1C:byxrantepus», «PTUC
Hwuxeroponckas oOpazoBarensHas muatdopMmay, «HaBurarop AOMONMHUTETHHOTO
obOpazoBaHus», «/HOBallMOHHASA MIKONA», «YYEeT KOHTHHITEHTA OOYJarOIIMXCS»
«CIIT», ®UC OPLO.

XpaHeHue NMepCOHAIbHBIX TaHHBIX:

4.5.1. llIkona XpaHUT NCPCOHAJIIBHBIC JAHHBIC B TECUCHHUC CPOKa, HCO6XOI[I/IMOFO JJIA
JOCTIDKEHHMS LeIed uX O6pa6OTKI/I, a JOKYMCHTBI, COJACpKaAIIUC IICPCOHATIBHBIC
HaHHbIC, — B TCUCHUC CpOKa XpaHCHUA HJOKYMCHTOB, HPCAYCMOTPECHHOTO
HOMCHKJ'IH.TypOﬁ AL, C YUCTOM apXUBHBIX CPOKOB XpaHCHUS.
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4.5.2. lTlepcoHanbHble JaHHBIC, 3a(UKCUPOBAHHbIE Ha OYMaXXHBIX HOCHTEIX,
XpaHATCA B 3amMpaeMblX MmKadax MO0 B 3aMUpaeMbIX MOMEMICHUAX, JOCTYI K
KOTOPBIM OTpaHHYEH.

4.5.3. IlepconanbHbie AaHHBIE, OOpabaThIBa€Mble C HCIIOIH30BAHUEM CPEJICTB
aBTOMAaTHU3allMM, XPAaHATCA B TAKOM IOPSAKE M Ha YCIOBUAX, YTOObI UCKIHOYUTH
HENPAaBOMEPHBbIM WIHM CIydalHBId JOCTYIl K HHUM, YHUYTOXKEHHE, HW3MEHECHUE,
OJIOKMpOBaHKE, KONMHPOBAHWE, MPEJOCTABICHUE, PACIHPOCTPAHEHHE MEPCOHATBHBIX
JAHHBIX, @ TaK)K€ HHbIE HEMpPaBOMEpPHbIC JEHCTBUS B OTHOIIEHWU IEPCOHAIBHBIX
JTAHHBIX.

4.6. Jluna, oTBeTCTBEHHbIE 3a 00pabOTKy mepcoHanbHbIX AaHHbIX B Illkore,
MPEKPALAIOT X 00pabaThIBaTh B CIEAYIOUINX CIIyYasiX:

JOCTUTHYTHI 1IeTTH 00pabOTKU EPCOHATBHBIX JTaHHBIX;
UCTEK CPOK JICHCTBUS coriacusi Ha 00pabOTKy NepCOHAIbHBIX JaHHBIX;
OTO3BaHO coryiacue Ha 00pabOTKy NePCOHANBHBIX JAHHBIX;
00paboTKa NepcoOHANbHBIX JAHHBIX HEMTPaBOMEpHA.
4.7. Ilepenada nepcOHAIbHBIX TAHHBIX:

4.7.1. llkona oGecnieunBaeT KOH(PUIACHIIMATIEHOCTh IEPCOHATBHBIX JJAaHHBIX.

4.7.2. lllkona mepenaeT NEPCOHAIbHBIE JAHHBIE TPETHBUM JIMIAM B CIEIYIOIIHNX
cllyqasix:

CyOBEKT MepCOHANIbHBIX JaHHBIX Jall COTJacue Ha Mepeaayy CBOUX JTaHHBIX;
nepenaTh JaHHble HEOOXOJAMMO B  COOTBETCTBUM C TpeOOBaHUSAMU
3aKOHOJATENHCTBA B PAMKaX yCTaHOBJICHHOMN MPOIIETypHI.
4.7.3. llIxona HE OCYIIECTBIISIET TPAHCTPAHUYHYIO TMIEpeaady NePCOHATBHBIX JaHHbIX.

5. AkTyaau3auus, McnipaBjeHue, yiajleHne 1 YHUUYTOKeHHe MepCOHATbHBIX
AAHHBIX, 0OTBETHI HA 3aNPOCHI CYObEKTOB NMEePCOHATbHBIX JaAHHBIX

5.1. B ciydae mpenocraBiieHUs CYObEKTOM MEPCOHAIBHBIX JAaHHBIX, €T0 3aKOHHBIM
npejcTaBuTeseM (aKTOB O HETMOJHBIX, YCTapEBIINX, HEJOCTOBEPHBIX MM HE3aKOHHO
MOJIyUeHHBIX TMepcoHalbHbIX JaHHbIX lllkonma akTyanusupyer, HCHpaBseT,
ONOKUPYET, YAAISeT WM YHUYTOXKAET UX U YBEJJOMIISIET O CBOUX JCHCTBUIX CyObEKTa
MEePCOHATBHBIX JAHHBIX.

5.2. Ilpu pocTwkeHHuu 1enei 00pabOTKH MEePCOHANBHBIX JaHHBIX, a TAKXKE B Clydae
OT3bIBa CyOBEKTOM MEPCOHAIBHBIX JaHHBIX CcOIJacusi Ha 00pabOTKy MepCOHAIbHBIX
JAHHBIX TIEPCOHAIbHBIE JAaHHBIE TOJUIEKAT YHUUYTOXKEHUIO, €CIH HHOE He
MPEeIyCMOTPEHO JOTOBOPOM, CTOPOHOM, MOJy4areneM (BBITOJONPHOOpETaTeeM) o
KOTOPOMY SIBIISIETCS] CYOBEKT MEePCOHAIbHBIX IaHHBIX.

5.3. YHUUYTOXEHUE AOKYMEHTOB (HOCHTENEH), colepKaluX MepcoHalbHbIE JaHHbBIE,
MPOU3BOJUTCS B COOTBETCTBUU ¢ llopsakoM yHUYTOXKEHUS H OO0E3TUUMBAHUS
MepcoHaNbHBIX JMaHHBIX [IIKOIBI B 3aBUCHUMOCTH OT THMA HOCHUTEINs MEPCOHAIbHBIX
JaHHBIX, B TOM 4YHCIIe IIyTeM HW3MENbUeHUs IIpefepe, CTHUPAHUS WU
(hopMaTHPOBaHUS FIMEKTPOHHOTO HOCHUTEISL.

5.7. Tlo 3ampocy cyObekTa NEpCOHAJIBHBIX JAHHBIX MIM €ro 3aKOHHOTO
npencrasutens Illkona coobmaer emy nndopmanuo 06 00paboTKe MepcoOHATbHBIX
JIAHHBIX CYOBEKTa B CPOKH U B TIOPSIJIKE, YCTAHOBIEHHOM 3aKOHOM.
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